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CBCS: Communication Skills Basket
Course Title: Communication Skills (Lab)-2025-2026
F.Y. B. Tech- All Branches

	Course Code
	
	Scheme of Evaluation
	CIE

	Teaching Plan (L-T-P-S)=TC
	0-0-1-0=1
	CIE
	100

	Credits
	1
	Course Code
	HS-24007



Practical: Activity and Exposure Oriented T & L Methodology		1 Credit (2 Hrs)
	Unit
	Contents
	Lecture

	01.
	Foundation of Language Learning Skills & Communication Skills
English as a Global Language: Varieties of English
Basics of Communication Skills, 7 Cs of Effective Communication
Receptive Skills: Listening and Reading; Productive Skills: Speaking and Writing; Grammaticality and Appropriateness; Vocabulary Development
	4 Hrs

	02.
	Listening Skills	
Stages of Listening (pre, while and post), Strategies to Develop Active Listening Skills, Problem Sounds
	4Hrs

	03.
	Speaking Skills	
Oral Communication, Sounds in English, Pronunciation, Stress, Intonation and Pauses, Formal and Informal Expressions, Situational Conversations, Group Discussion, Presentation Skills
	4 Hrs

	04.
	Reading and Writing Skills 
Reading Techniques: Scanning, Skimming and Active Reading; Common Problems in Reading; Stages of Writing (pre, while and post); Letter/ Email writing- drafting, editing, summarizing, proofreading
	2 Hrs

	05
	Indian Knowledge System: 
Philosophical Foundations of Speech, the four levels of speech (Para, Pashyanti, Madhyama, Vaikhari
The Art of Dialogue: The principles of Samvāda (dialogue) from the Upanishads, emphasizing mutual respect, deep listening
The Rasa Theory
	Self-Study

	
	@ 13-15 lectures per credit per course
	




Course Outcomes:
After completion of the course, students will be able to:
1. Recall and use basic language skills –listening, speaking, reading, and writing and attempt the tasks using grammar and vocabulary efficiently
2. Understand the concepts/ principles of communication skills and structured conversations effectively 
3. Develop the knack to make their points of view clear to the audience and portray their 
learning well in front of a large audience on a variety of relevant situations 
4. Analyze, apply, and present themselves competently in all formal spheres
Suggested learning resources:
1. Communication Skills for Engineers by S. Mishra & C. Muralikrishna (Pearson)
2. Communicative English for Engineers by N. Bhatnagar & M. Bhatnagar (Pearson)
3. Effective Communication and Soft Skills by N. Bhatnagar & M. Bhatnagar (Pearson)
4. English for Engineers by Sudarshana, N.P. and Savitha, C. (CUP)
5. Cambridge English for Engineering by M. Ibbotson (CUP)
6. Essential English Grammar (Elementary & Intermediate) Raymond Murphy (CUP)
7. Communication for Business: A Practical Approach by Shirley Tailor (Longman)
8. Business Correspondence and Report Writing, R. C. Sharma & Krishna Mohan (Tata McGraw Hill.
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